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Details on Authorship 

Authorship gives credit and implies accountability for published work, which has academic, 

social, and financial implications. It is crucial to ensure that contributors receive proper credit 

as authors and that those recognized as authors understand their responsibility and 

accountability for the published content. 

TYPES OF AUTHORSHIP 

Co-Author 

A person who has contributed significantly to a journal article, sharing responsibility and 

accountability for the research results. 

Corresponding Author 

When multiple authors contribute to an article, one person is designated as the corresponding 

author. This individual handles all correspondence related to the article and signs the publishing 

agreement on behalf of all authors. They are responsible for ensuring that all authors' contact 

details are accurate, agreeing on the order of their names in the article, and verifying the 

correctness of affiliations. 

As a Co-Author: 

● Has contributed significantly to the reported work, whether in conception, study, 

design, execution, data acquisition, analysis, and interpretation or across all these areas. 

● Drafted or wrote the article or substantially revised or critically reviewed it. 

● Agreed on the journal to which the article will be submitted. 

● Reviewed and agreed on all versions of the article before submission, during revision, 

the final version accepted for publication, and any significant changes made during the 

proofing stage. 

● Agree to take responsibility and be accountable for the article's content, sharing the 

responsibility to resolve any questions regarding the accuracy or integrity of the published 

work. 

Simply gathering data or funding the study does not qualify for authorship. General supervision 

of the research process is also not enough. The order of authors should reflect each contributor's 

relative contribution to the study and the manuscript. 

For more information about authorship and author duties and responsibilities, please refer to 

our Publication Ethics and Research Guidelines. 

  

 

https://po.pnuresearchportal.org/wp-content/uploads/2024/08/Publication-Ethics.pdf


PHILIPPINE NORMAL UNIVERSITY 
The National Center for Teacher Education 

PUBLICATION OFFICE 
Taft Ave. cor. Ayala Blvd., Ermita, Manila | (+632) 5317 1768 loc. 530 | publications.office@pnu.edu.ph 

 

 

(All documents without the PNU QM Stamp or Control Identifier are uncontrolled) 

Corresponding Author: 

Co-authors must have a consensus on who will serve as the corresponding author. This 

individual is responsible for ensuring agreement among all co-authors on every aspect of the 

article before submission, including the authorship list, the order of names, and the correct 

affiliations. 

The corresponding author also handles communication with co-authors regarding editorial 

queries and represents all co-authors in interactions throughout the submission, peer review, 

production, and post-publication phases. They sign the publishing agreement on behalf of all 

listed authors. 

AFFILIATIONS 

Author affiliation in the manuscript should reflect the institution where the research was 

conducted and details of any funding received from that institution. If the author's affiliation 

has changed since completing the research, the author may acknowledge the new affiliation in 

a note. Typically, changes to affiliation cannot be made after the journal has accepted your 

article. 

Important Note: It is important to agree on the corresponding author and co-authors' order 

and check all affiliations and contact details before submitting. Please complete the Author 

Declaration and Contributions form and submit it to the journal before publication. 
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Any use of AI tools for content generation, such as large language models, must be mentioned 

in the article. Authors must ensure their article's content is valid, original, and ethical, using 

such tools responsibly and following editorial policies on authorship and publishing ethics. 
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BIBLIOGRAPHICAL NOTE 

Please provide a brief biographical note for each author. Each bio should be relatively short, 

not exceeding 70 words. Authors are responsible for keeping all original data related to their 

work and should be ready to share it with the journal editorial office if requested. 

CHANGES TO AUTHORSHIP 

● Changes to authorship after submission should be rare and must align with our 

authorship criteria. 

● Contact the Journal Editorial Office or Editorial team to request an authorship change. 

You must complete a Request Form for Change of Authorship, signed by all authors 

(including those added or removed). The Editor (and sometimes the publisher) will review 

the request. 

● The Editor has the final say on any authorship changes and can reject requests that do 

not follow our policies. 

● If the corresponding author changes before publication, notify the journal editor and 

production editor, confirming that all authors agree to the change. 

● Changes to co-authors or corresponding authors after publication may be considered 

according to COPE guidelines. Refer to our corrections policy for details. Requests must 

include a completed Request Form for Change of Authorship. 

  

 

https://drive.google.com/file/d/1muxm9i-ogHhcehgCMveAA5yqh0w01kqD/view?usp=sharing
http://po.pnuresearchportal.org/wp-content/uploads/2024/08/Request-Form-for-Change-of-Authorship.pdf
http://po.pnuresearchportal.org/wp-content/uploads/2024/08/Request-Form-for-Change-of-Authorship.pdf

